
Establishing classroom 
rules and procedures

Manners You should always be polite to all staff and students.

Punctuality Ensure you are on time for class.

Be prepared Ensure you have all necessary equipment out of bags 
and bring this into class.

NO Bags in 
rooms

No bags to be obstructing entry to rooms or  
buildings.

Ready and 
waiting

All students to be lined up waiting quietly for  
teachers.

Uniform Make sure you adhere to the Uniform and Jewellery 
Policy for every class.

Accessories Ensure that hats & sunglasses are removed before 
entering the classroom – no caps at school.

Be present Ensure you are in attendance at all classes.

Take care Assist the teachers to check classrooms for graffiti/
damage.

Leave pass When you leave the classroom, please ensure you have 
obtained a red slip.

Digital  
downtime

You must ensure that all electronic devices  
ARE OFF AND OUT OF SIGHT AT ALL TIMES  
(including Mobile phones, MP3 devices and earphones). 

Excludes LAPTOPS being used for learning experiences.

NO Food Do not to bring food into classrooms.

Hydrate Ensure that you have a water bottle. 

Homework Students are to complete all Homework activities 
given.

Clean & tidy When leaving any classroom ensure it has been left 
clean and tidy.

Every class. Every day.
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Check emails for daily notices.

Students
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